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What is a Capsule Wardrobe?  

According to dictionary.com a capsule wardrobe is defined as, a collection of clothes and accessories that 

include only items considered essential. 

My definition: a wardrobe of pieces you love and feel your best in.  

 
Here are the steps we are taking to create a fabulous & seamless work wear capsule wardrobe: 

Part 1: The purge 

Part 2: Identifying your style and color palette (this guide will help you do just that) ☺ 
Part 3: Accessorizing  
Part 4: Tips & tricks 
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Establishing Your Work Place Dress Code 

Before we can start building your dream work wear capsule wardrobe, we need to establish your work place 

dress code. Business casual is the most common. Once you have identified your dress code, write it down on 

the line below. 

 

There are three main work attire categories. 

1. Professional Dress – this is the most conservative work wear category. Pant suits, business suit & jacket. 

2. Business Casual – this is a more relaxed look, but still semi-conservative. This would include a collared 

shirt, khakis, dress pants, knee length dress or skirt.  

3. Campus Casual – this is more for what you wear at home when you’re not at work. Jeans, tee shirts, 

sweaters, etc. 

 

My dress code is: _______________________________________________________________ 

My work place has casual Fridays: ______________________________ 

 

If your work place has casual Fridays, you’ll want to include some campus casual pieces in your capsule.  
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Finding Your Style 

Thinking about your body type as it is today, what pieces look best on you? What pieces do you get the most 

compliments on? 

Turn to Pinterest for Inspiration 

 
Tip: At one point Pinterest was part of my “before bed” routine for picking out my work outfit for the next day. 

I would base my search off items I had in my closet that I was thinking about wearing. So if I wanted to wear a 

white silk blouse, I would type white silk blouse outfit in the search bar
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Determining a Color Pallet 

Now that you have identified your style, we need to establish your favorite colors, textures, and prints. 

Thinking of the colors that look good on you with the way you look today, not after a 10 day vacation in the 

sun, list out the colors that you feel your best in.  

 

Choose 1-2 favorite base colors:      ______________________________________________ 

 

 Favorite neutral colors (2-3) 

 

 

 

 

 Favorite accent colors (1-2) 

 

 

 

 

Favorite textures & prints (1-2) 

 

 

 

 

 

After you identify your color palette, go back and do a clothes audit for all the items you initially kept. Do you 

have work wear items that do not fall into your color pallet or style? If so…in the words of Elsa…let it go. ☺  
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Clothing Inventory 

After identifying your style, color pallet, and clothing audit let’s take inventory of what is left in 

your work wear capsule. This is definitely not a fun step, but knowing what you have will help you 

manage your wardrobe and identify outfit opportunities. 
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Shoe Inventory 

Now that you only have pieces you love hanging in the closet, let’s talk shoes. List out all the {work 

wear} shoes that you currently have, then list out your go-to shoes, then list the remaining pairs 

under “The remaining” category.  

 

All shoes                                           Go-to shoes                                           The remaining

 

 

 

 

 

 

 

 

 

For all the shoes that are in “The remaining” category, think about the number of times you have 

worn them in the past 12 months. If it is less than 5, you should probably think about donating them. 

This was extremely hard for me, but I did it and my closet has never looked better! 
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Work Week Outfit Challenge 

Now that you have identified everything in your closet, think about your next full work week and plan out your 

outfits. I know this seems monotonous, but planning your outfits out will make your mornings less stressful. 

Plus you’ll remember to shave your legs if you plan to wear a dress or skirt. ☺

                                            

 

 

 

 

 

 

 

 

Tip: If your closet space is limited, purchase an inexpensive clothing rack to use to layout your outfits. I call 

my clothing rack the “inspiration rack”. ☺   
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Shopping List 

Now that you have listed out all the pieces you want in your work wear capsule wardrobe you’ll need to 

establish a budget for the items you found along the way that you want. If you have everything you want right 

now, GREAT! If not, let’s write out a shopping list! If you are not sure what the brand or cost is, use google! I 

would also highly recommend relying on reviews if you have never purchased from the site. Remember, these 

pieces should get a lot of wear, so think quality over quantity.  

 

My work wear go-to stores include: J. Crew, Ann Taylor, Nordstrom, & Banana Republic.    

 

Budget: $_______________ 

 

     Shopping List: 

 

 

                   Brand: 

  

 

                       Cost: 
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Have Questions?? 
Contact me through my blog at 

accarriedaffairblog.com 


